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Locking Preschool has an exciting opportunity within its management team. We are looking for a Deputy Manager 28 hours per week to be part of an outstanding provision. 
Locking Preschool is set in the heart of locking village in the Parish hall and an outstanding term time only provision, due to relocate into a brand new space in Locking Primary School in February 2020.

The successful candidate will be a strong team leader who has an early years and child development level 3 or above, practical experience of working within Early Years and a sound understanding of the Early Years Foundation Stage, SEND, Safeguarding, paediatric first aid.  They will need to be reliable, have a good attention to detail as well as demonstrate good initiative. Experience of working within management would be advantageous.






This post is exempt under the provisions of the rehabilitations of Offenders Act (exceptions) order 1975 and is subject to an enhanced Disclosure and Barring Service Check.
Application closing date: 20th January 2020.

Please contact Claire Stirrup 07810242330 or email: lockingpreschool1@gmail.com

Title: Deputy Manager

CYPS–Support & Safeguarding Level descriptor–Level7Expected to undertake specialist activities within a Preschool, decisions using skills that have been gained through academic or professional qualifications and practical experience. Typically roles at this level deliver a specific service, are part of a collaborative team responsible for professional activities within an overall service and contribute to specific service developments. Roles at this level will often be involved in supervising/managing the work of others or their professional development within an overall management framework.
	
Typical Activities

	Skills, Knowledge, Experience

	To ensure the smooth running of the facilities and assist the Preschool Manager to develop a framework for planning of activities to meet the needs of the children in accordance with Ofsted requirements.

To be the ‘Named Capable Deputy, as required under the EYFS Framework2017 and to work in that capacity for at least 60% of the time.

To be the named Inclusion Co-ordinator (INCO) to ensure that the Special Educational Needs and Disability (SEND) statutory requirements are met. Assess the risk and care needs of children and work with a framework for care interventions to meet their needs, managing complex children, knowing when to escalate safeguarding concerns. To ensure the Preschool complies with the necessary Ofsted and other regulatory standards and assist the Preschool Manager to develop and implement a quality assurance scheme and a quality performance management cycle to evaluate Early Years activities. Work in partnership with other agencies to provide support and advice to identify groups or individuals as detailed within the assessment framework/service programme.
To ensure the Preschool complies with the NSSCB interagency working guidelines to safeguard and promote the welfare of children. To develop and maintain the Preschool position within the community within an overall service plan. Undertake the supervision, management, and development of others to improve and achieve within the regulatory framework. To support the manager in the recruitment and retention of a quality Preschool workforce. Work in partnership with service users and other agencies to develop and implement multi-agency services and initiatives. Establish and maintain appropriate links between children and other professionals to encourage a clear understanding of each other’s priorities and ways of working. Communicate effectively with multi-agency partners, colleagues and children, both verbally and in writing through the appropriate use of case notes and other record keeping within information sharing protocols and record keeping policies.
	Qualifications in Early Years and Child development to level 3 and above. Practical experience of working within Early Years and thorough understanding of the principles of the Early Years services available, legal responsibilities, work practices and processes. Experience of managing others work and supporting their professional development. Ability to analyse areas of work and make decisions to improve them. Knowledge and understanding of safeguarding protocols and the threshold. Ability to investigate and follow upon potential issues. Ability to work with children and families with a diverse range of backgrounds, beliefs and abilities. Ability to engage with children and partner agencies within the relevant codes of practice values (dignity, respect etc.).Ability to manage/organise own work and that of others to meet agreed deadlines.
Experience of business planning process and IT skills–including Microsoft Office, Excel and other electronic recording systems. Knowledge of and ability to implement government legislation, policy and guidance, including SEND and EYFS, in relation to childcare and the safeguarding of children. Satisfactory enhance DBS disclosure certificate (relevant applications and checks will be carried out before any job offer is confirmed)



	Performance Measures
	Competencies

	Ofsted EYFS Inspection grading. SEND and Support & Safeguarding LA inspection grading’s. Feedback from children, colleagues and partner agencies key Performance Indicators. Quality Assurance audits and tracking of children’s developmental progress (Best Fits) Line manager assessment (appraisal and supervision) 360 feedback from staff and colleagues.
	Team Working–co-operation and flexibility, is able to give and receive constructive criticism and solicit ideas from others. Children’s outcome focussed–achievement of results through appropriate decision making, evidenced based interventions, personalised care and education plans. Problem solving and judgement–develops solutions, makes links between identified potential issues and possible solutions, and is confident in making decisions within guidelines. Planning and Organising–Priorities work, organising work for self and others to agreed deadlines. Business Awareness–Understands the contribution the role makes to the service and organisation as a role and how the actions of others impact on that role.
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